
 

 

 

Caretaker/Cleaner 
 

15 hours per week, Monday – Friday 
Either 6.30am – 9.30am or 3.00pm – 6.00pm 

Term time only 
NJC Level 2D points 4 to 6;  

£9.55 - £9.94 per hour 

 
 

December 2019 

 
 
 



Welcome from our Executive Principal 
Moggerhanger Primary School was graded “Good” in our most recent OFSTED inspection. 
 
We are ‘a little school with big ideas’ located in a beautiful rural village near Sandy. We provide 
children with a rich and exciting education which is relevant to them and which develops their skills 
and abilities. Our size means children are treated as individuals. We put the children at the heart 
of everything we do. 
 
The environment we provide is nurturing and caring. We ensure there are no barriers to learning. 
We believe children need to be nurtured and developed as individuals to enable them to become 
lifelong learners and good citizens. 
 
We are a highly successful school built on the partnership between pupils, parents/guardians, staff 
and the local community, due to our shared vision of high expectations. We, as a school, pride 
ourselves in ensuring that we achieve quality in all that we do. Our purpose is to work together to 
create a positive learning environment in which all pupils can realise their full potential. We 
encourage and support all our pupils and in return we expect high standards of work, conduct and 
appearance. 
 
Moggerhanger Primary is a Values school and we believe this moral education underpins good 
behaviour and is a foundation stone of our school. The school is a fantastic learning environment 
that we continually improve and enhance. The staff, governors and children take great pride in 
working together to do this. 
 
We are a forest school and make the most of the outside environment for lessons as much as 
possible. 
 
May I take this opportunity to thank all applicants for their interest in this post and in Moggerhanger 
Primary School. 
 
With best wishes 

 
 
 

 
Miss Karen Hayward 
Executive Principal 

Caretaker/Cleaner 
Moggerhanger Primary School are seeking to appoint a Caretaker in our small village school.  
 
The Caretaker will be a key holder, the role is mainly cleaning the school along with some jobs such 
as moving tables, other furniture and carry out other tasks such as painting, sweeping the grounds 
and clearing gutters etc.  
 
The successful post holder will undertake basic maintenance jobs around the school, DIY skills are 
desirable. 

 
How to apply for the role: 

Application is by completed application form.  Please call 01767 640270 to request an 
application pack or email office@moggerhangerprimary.co.uk 

 
Closing Date – Friday 13th December 2019 at 9.00am 

Safeguarding 
Posts working with either children and/or vulnerable adults will be subject to the disclosure of 
criminal records, the successful applicant will be required to undertake an enhanced DBS check. 

 



  
 

Caretaker/Cleaner: Job Description 

 
JOB TITLE: Caretaker/Cleaner 

RESPONSIBLE TO:  Senior Site Agent, Sandy Secondary School 

JOB PURPOSE: To keep the school functioning, particularly in respect of: 
 

 Cleaning 

 Security of premises  

 Heating and Lighting 
 

Main duties and responsibilities Main duties and responsibilities: 
 
Cleaning  

1. Carry out cleaning work of the whole school using approved and appropriate 
materials. 

2. To use cleaning materials appropriately and economically; to inform Senior Site Agent 
at Sandy Secondary School when stocks are low to avoid shortages 

3. Undertake the inspection of toilets, urinals, etc. and replenish soap and toilet paper as 
required. 

4. Ensure that the playground, paths and all hard areas are kept clean and tidy of leaves, 
litter etc. and all drains and gullies are kept clear and free flowing. 

5. To report to the Senior Site Agent or his/her authorised deputy at Sandy Secondary 
School, matters that are likely to affect their work or other matters they consider that 
they should be aware of. 

6. To ensure that tools and equipment are in good working order, reporting any faults to 
the Senior Site Agent at Sandy Secondary School. 

7. To ensure that cleaners’ storage cupboards are kept clean and tidy. 
8. To undertake any non-routine cleaning tasks, such as litter picking.     
9. To wear suitable clothing and sensible footwear. 

 
Security of premises 
 

1. Ensure that the school is open for staff and pupils each school day. 
2. Ensure that all doors and windows are secured and all lights and heaters are switched 

off after use. 
3. Take reasonable steps to deter trespass on school premises and unauthorised parking 

of vehicles when on site. 
4. Carry out any necessary duties incurred with burglar alarm systems where fitted. 
5. Check regularly that fire extinguishers are in place and that hose reels work. 
6. Undertake the responsibility of keyholder and where possible nominate a deputy to 

cover for periods of absence. 

Heating and Lighting 
1. Ensure that the school is up to the required temperature by 9am each school day. 
2. Switch off fan-heaters and radiators etc if the day temperature should rise, after 

consultation with the Executive Principal. 



3. Keep boilers clean as per instructions and keep boiler-house clean and tidy and 
undertake regular checks. 

4. Ensure that no flammable materials are stored in the boiler-house. 
5. Replace light bulbs and tubes as required, applying appropriate health and safety 

regulations. 

Other duties 
1. Take delivery of stores and materials, making arrangements for storing them and 

undertake general porterage duties. 
2. Carry out normal supervisory/inspection duties as appropriate, maintaining a good 

working atmosphere. 
3. Plan the work allocation of self. 
4. There may be times when you are requested to work longer hours or in the school 

holidays, you will be required to complete timesheets for any overtime. 
5. Provide access to the school in the event of snow or minor flooding. 
6. Carry out reasonable instructions of the Senior Site Agent, Sandy Secondary School. 
7. Draw attention of the Senior Site Agent, Sandy Secondary School to any repairs and 

maintenance work required. 
8. Carry out minor or temporary repairs. 
9. Be aware of and adhere to all Council procedures on health and safety, including 

asbestos procedures. 
10. Attend all essential health and safety training courses, including training in asbestos 

procedures, as determined by the management of the school and/or the Council. 
11. To maintain confidentiality at all times in respect of school related matters and to 

prevent disclosure of confidential and sensitive information. 
12. Undertake any other duties of a similar level and responsibility as may be required 

from time to time. 
 
Whilst every effort has been made to explain the main duties and accountabilities of the post, 
each individual task undertaken may not be identified. 
  
Health and Safety: 
To have an up to date knowledge and demonstrate a good understanding and knowledge of 
equalities legislation and the Equality and Diversity policies as applicable to the role. 
 
Safeguarding: 
Maintain and demonstrate a good understanding and knowledge of the School’s Safeguarding 
policies and procedures as applicable to the role. 
 
The School will endeavour to make any necessary reasonable adjustments to the Job and the 
working environment to enable access to employment opportunities for disabled job applicants 
or continued employment of any employee who develops a disabling condition. 
 
This Job Description is current at the date shown but following consultation with you, may be 
changed by the Principal to reflect or anticipate changes in the Job which are commensurate 
with the salary and Job Title. 
 
Due to the nature of this job, it will be necessary for the appropriate level of Criminal Record 
Disclosure to be undertaken.  Therefore, it is essential in making your application you disclose 
whether you have any pending charges, convictions, bind-overs or cautions and if so, for which 
offences.  This post will be exempt from the provisions of Section 4, (2), of the Rehabilitation of 
Offenders 1974 (exemptions) (Amendments) Order 1986.  Therefore, applicants are not 
entitled to withhold information about convictions which for other purposes are “spent” under 



the provisions of the Act, and, in the event of the employment being taken up, any failure to 
disclose such convictions will result in dismissal or disciplinary action by the School.  The fact 
that a pending charge, conviction, bind-over or caution has been recorded against you will not 
necessarily debar you from consideration for this appointment. 
 
‘We believe in the welfare and safeguarding of all children and expect ALL staff to share the 
same view’ 
 

Caretaker: Person Specification 
 

Attributes Essential Preferred 
Education/Qualifications Literate and numerate  

Experience Previous relevant experience Previous experience in a similar 
post in a school 

Skills/Knowledge/ Aptitude Ability to undertake a 
range of simple 
maintenance tasks 

Ability to communicate in writing 
and on the telephone. 

Ability to work under pressure 

Ability to work on own initiative 
and make decisions 

Ability to develop good working 
relationships with staff, pupils, 
visitors, contractors etc 

Ability to work as a team member 

A commitment to equality 
principles and practice and a 
commitment to the 
school/Council equal 
opportunities policy 

Knowledge of health and safety 
regulations 



Motivation Ability to work hard and take 
a pride in the job with 
commitment to achieving 
high standards of cleanliness 
and hygiene 

 

 
Willingness to work overtime 
when needed 

 

 
Ability to work without 
supervision 

 

 
Willingness to undertake 
further training 

 

 
Trustworthiness 

 

 
Flexibility and willingness 
to adapt to the school's 
changing needs (eg to work 
flexibly to meet specific or 
emergency situations) 

 

Physical Ability to undertake 
manual work and to 
perform tasks set out in 
the job description 

 

 
Ability to move and use 
domestic and industrial 
type cleaning equipment 

 

 (polishers, vacuum 
cleaners etc) 

 

Other Availability for call-out 
duties (eg to respond to 
alarms) 

 

 
Willingness to wear 
protective equipment as 
supplied 

Must be fluent in the English 
language in accordance with 
the Immigration Act 2016 

 
 
 
 
Assessed in interview 

 

 


